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TIPS FOR EFFECTIVE AND PERSUASIVE ACADEMIC WRITING©
By Wallace Southerland III, Ph.D. 

Your writing is a reflection of you, your instructors, your academic experiences and your life experiences. The quality of your writing tells the reader how much time and effort you put into your work. Respect the reader’s time. If your work is sloppy then the reader will dismiss the credibility of your work even if you have something important to say. The following tips are not exhaustive and reflect a pattern of observations in students’ writing. Hope they will be helpful to you. The tips may be used for professional writing as well. Enjoy!
1. Follow the table of contents. Do not make your job difficult. Do not try to be overly creative. Just stick to the table of contents. By doing so, you will see how your writing is more focused.

2. Read APA regarding in-text cites, block citing, quotes, reference pages, and other general writing tips and strategies.  APA has so much more to offer than citation guidelines.

3. Use proper level of headings. See APA for guidelines on how to select and use the most appropriate level of headings for your work.
4. Use evidence to help tell the story. Evidence in a literature review may be quotes, examples of studies, and data from studies.

5. Do not give quotes without a context. Quotes need an introductory statement and an explanation to complete the analytical bridge.

6. Proof and edit your work.

7. Proof and edit your work.

8. Proof and edit your work.

9. Use spell check and grammar check.

10. Practice writing conclusions. Conclusions are not summaries. Conclusions are analytical inferences that are anchored in evidence and linked back to the literature. For example, to ensure that conclusions are crisp and clear, write them like this:

As a result of reviewing the literature and presenting the findings, the following conclusions are presented:

1. State the first then develop it by providing evidence and connection to literature.

2. State the second and repeat.

3. State the third and repeat.

The number of conclusions is irrelevant - it all depends on how many you believe you can defend.

11. Do not present a lot of information or a lot of ideas without developing them. Instead, it is better to present a few ideas then develop those ideas fully. For example, if a theory has five elements, then present and explain the elements fully. Or, if you see four patterns across five theories, present just the four patterns and explain them fully. Do not "jump around."

12. Always use more than one reference in your work. Do not use Wikepedia (personal bias).

13. Do not use (or avoid as much as is practical) words such as: 

· there is (identify subject/s or direct objects clearly even if it means repeating yourself)
· there are (identify subject/s or direct objects clearly even if it means repeating yourself)
· it is (identify subject/s or direct objects clearly even if it means repeating yourself)
· very (to colloquial and trite)
· things (avoid altogether – it means nothing)
· in order for (say “for”)
· this (identify subject/s or direct objects clearly even if it means repeating yourself)
· these (identify subject/s or direct objects clearly even if it means repeating yourself)
· in order to (say “to”)
· due to (say “because of”)

14. Be clear on effect (outcome) versus affect (influence).

15. Practice being neutral as much as possible by avoiding "me," "I," "we," "you," "they," "them" and so forth.

16. Keep tense consistent: past or present.

17. Do not split infinitives. Instead of saying, “The data will frequently be analyzed,” say “The data will be analyzed frequently.” Or, instead of saying, “The author convincingly made the case for new technology in education,” say “The author made the case for new technology convincingly.” 
18. Stay in active voice instead of passive voice.  For example, instead of saying, “The theorists had argued that the children needed mentors,” say “Theorists argue that children need mentors.”
19. Do not use long paragraphs because your ideas get muddled. Long paragraphs suggest that you may not know how to set-up your arguments so you lump everything in a single paragraph.
20. Use a writing center. Use a writing center frequently.
21. Make a financial investment in a quality editor and be clear about your editing expectations.
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